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The course withdrawal form is for students withdrawing from one or more (but not all) courses in the current

semester/term.

Signatures Required

Student, advisor, instructor(s) of course(s) being dropped.

1. Go to

httDS 2 //WWW' Samford' ed If the student is an athlete, a representative from the Athletics Department must also sign the form. Student-

u/dep artments/re gi Strar/ athletes who drop below full-time risk losing eligibility to compete, practice, or participate in any athletic-
related activities.

forms

Student-Athlete Requirements

Drop/Add Process
For any student, dropping below full-time status could impact financial aid, scholarships, and/or insurance
coverage. Students can add/drop courses via the Web through the last day to add or drop--without financial

penalty—for that semester. After that deadline, they will be required to complete a Course Withdrawal Form

2. Scr()ll do to Cou rse Withd rawal and bring the completed and signed form tothe Office of the Registrarfor processing. Pay close attention to
P'&S'S’LF&i'} and Click deadlines as noted in the academic calendar.
“On-line” button GPA Affect

Withdrawing from a course prior to the deadline for withdrawing without Academic Penalty does not affect a
student’s GPA. A "W" will appear on the transcript for the class from which he/she withdrew. Withdrawing
from a course after the deadline for withdrawing without Academic Penalty does affect a student’s GPA. A
“WF" will appear on the transcript for the class from which he/she withdrew. Please consult the Academic

Calendar for the withdrawal deadline for the current semester/term.

Withdrawing from All Courses

Students will not be able to withdraw completely from all courses via the Web. Students who wish to withdraw
completely from the semester must complete a Withdrawal Request and mail, fax, or deliver in person the form
tothe Office of the Registrar. (Please see the instructions onwithdrawing for more information. Some students

are required to withdraw throggh their respective schools.)

On-line Form

C & idp login.d =%2F) =samford ed hﬁ.‘;

mford University

3. Log into your
Samford Account

LOGIN



https://www.samford.edu/departments/registrar/forms
https://www.samford.edu/departments/registrar/forms
https://www.samford.edu/departments/registrar/forms
marystephens
Cross-Out


3. Fill out the form COURSE WITHDRAWAL

b If y0ll are an Internatlonal (This form should not be used to withdraw from all courses)
student, please be sure to

Note: You will remain financially liable if you are a recipient of any type of scholarship, veteran's benefits or financial aid. Please speak with the appropriate representative at the

select the bOX under One Stop Cffice in Student Financial Services regarding the adverse effects of withdrawing.
student information Student Athletes: if you drop below full-time you risk losing eligibility to compete, practice or pariicipate in any athletic-related activities. Athletic Advisor's signature reguired.
° If yOll are an athlete International Students: Withdrawing from a course may affect your visa status. International Advisor's signature required
9
please be sure to select the ,
Student Information
box under student Name [ciaire Stephens Stugent ID# “Bo0202676
information Phone b Email "Imstephe @samford.edu
. . Semester
e Select your primary advisor: - e
O Russell, JeSSica Check this box if you are an athlete
O Cartledge’ B arb ara Check this box if you are an intemational student
o Stephens, Mary (Ms. , ,
i Step 1. Select Your Primary Advisor
Clalre Stephel’lS) First, view your Primary Advisor and Course details on your Bsnner My Courses pzge. Be sure to identify your primary advisor and record the CRH and section infa in Step 3 below
Choose from the following list *—Please Select— v
3. Fill out Step 2 and 3 Step 2. Please answer the following:

Mumb=r of hours ramalning after withdrawal

e The CRNs and Frierhar

section numbers t\;gg.;g::g;l:; fram the course(s) put you baicw fulkEme $138ET (A minimum of 2 credt hours Is ful-ims far an
for your courses ves

can be found N0

under “student

detailed schedule” ves

or the “my courses NO

section” in Banner

Arz you planning on graduatng this eemastsr?

Step 3. Courses requested to withdraw:

CRM SUBJECT COURSER SZCTIONS
CRN EUBJECT COURSER EECTIONS
CRN EUBJECT COURSE® ESCTIONS
CRM SUBJECT COURSER SECTIONE

Advigor Signature Section

Signature of Advisar Diate

Mote: Wihdrawing fram 3 cauree priar ta tha deadiing for withdrawing wishout Academic Panalty does NOT affect your 324 A "W will Sppear on your ranscipt far the clazz fram which you
withdrew, Whhdrawing fram 3 course AFTEER the deading for withdrawing without Academic Panaity, DOES affect your GRA. A “WF™ will 3ppear on your iranscript for e ciass from which you
WiEnorew, S2e tha 3030ams SaIENdar 1 Ba3dINES NN AW S3 Mo S3udenartme e T2 gistan

Mext



5. Electronically
sign the form

6. You will receive
a confirmation that
the form has been
submitted

Electronic Signature

Please read the Disclosure / Consent before you sign your form electronically.

Typing your name exactly as it appears below signifies you are completing this form using an electronic signature. By signing electronically, you are certifying that you have
read and understand the Disclosure/Consent and agree to electronically sign. You also agree to receive required disclosures or other communications related to this
transaction electronically.

To continue with the electronic signature process, please enter your name and click the "Sign Electronically” button to save your information and submit your electronic
signature.

Claire Stephens

Previous ign Electronically

If you would like to opt out of electronic signature, please click the "Opt out and print” link below to save your information and print a local copy for your signature.

Opt out and print

Thank you! Your form has been submitted.

View Form PDF



